Ipunoxkenue 1. UHCTpYyKIMS AJIs1 OTBETCTBEHHOI'0 OPraHM3aTopa o0pa3oBare/ibHOU
OpraHM3auum

IIpu noaroroBKe K NpoBe/ieHUIO HTOTOBOI0 COOeCceJOBAHMS:
OCYILIECTBUThL COOp CBeIeHMM 00 y4yacTHHKax HTOroBoro coodecegoanusi (OUO
YYaCTHUKOB, HEOOXOAUMOCTb CO3JAaHMUSI OCOOBIX YCIOBUH JUIsI YYaCTHUKOB HTOTOBOTO
cobecenoBanus ¢ OB3, y4acTHUKOB HTOTOBOTO COOECEAOBaHUS — IETEH-UHBAJIU/IOB U HHBAJIHUJIOB);
MIPOBECTH KOHTPOJb CO3AAaHUS YCJIOBHM JUIsl YYACTHHUKOB HTOTOBOTO COOECENOBaHUS
¢ OB3, yuacTHUKOB UTOTOBOT'O cOOECeOBaHUS — IETEH-UHBATUIOB U HHBAIHUIOB.
He no3gnee yem 3a 1eHb /10 NpOBeIeHUSI HTOTOBOI'0 cO0eceJOBAHMS:
OTpeAeTUTh HEOOX0IUMOE KOJIMYECTBO ay JUTOPUI MTPOBEIEHUS] HTOIOBOTO COOECe10BaHus;
MOJIYYUTh OT TEXHUYECKOTO CleluaInucTa Kputepuu oueHuBanus (¢ cailta ®I'bHY
«DUIIN») n 0becrieunTh 03HAKOMIIEHUE SKCIIEPTOB C YKA3aHHBIMU KPUTEPUSMU;
MOJIyYUTh OT TEXHUUECKOT'O CIIeUaIncTa 00pa3oBaTesIbHOM OpraHu3aliu:
CIUCKM YYaCTHHKOB HUTOrOBOro cobeceqoBaHus (fajiee — CIUCKU YYaCTHHKOB),
pY HEOOXOIUMOCTH CKOPPEKTUPOBATH CITUCKU YYaCTHUKOB (CM. MPHIIOKEHUE 7);
BEJIOMOCTh y4eTa MPOBEJCHUS UTOTOBOr0o coOeceoBaHMs B ayJIUTOpUU (MO KOJIUYECTBY
ayJIUTOPHI TIPOBEACHUS UTOrOBOTO cobecetoBanus) (CM. ipuiioxenue 8);
OJJaHKM TIPOTOKOJIOB DJKCHEpTa IO OLEHUBAHHUIO OTBETOB YYAaCTHUKOB HTOTOBOTO
cobeceioBaHus (Ha KaXI0T0 y4aCTHUKA UTOTOBOTO codece1oBanus) (cM. mpuioxenue 9);
CHeNUAIN3UPOBaHHYI0 popmy (cM. mpuitoxerue 10);
pacnpesieiuTh yYaCTHUKOB MTOrOBOIO COOECEOBAaHUS IO ayAMTOPHUSIM IPOBEICHUS
UTOTOBOTO cOOeceIOBaHMs U 3aIOJTHUTh B CIIMCKaX yYaCTHUKOB MOJIE «AYAUTOPHSI.
B 1enb npoBeieHUsi NTOrOBOIro codece10BAHUS:
HOJIy4uTh OT TexHu4eckoro cnenunaniucta KUM uroroBoro codeceoBanus;
BbIJIaTh COOECETHUKY
U1 coOeceTHUKA:
KHM urtorosoro codbece10BaHus;
KapTOukKd coOecelHMKa M0 Kaxaoh Teme Oeceapl — 1Mo 2 3K3eMIULIpa
Ha ayJUTOPHIO IPOBECHUS UTOTOBOTO cOOeCeI0BaHMS;
MHCTPYKIIMIO 10 BhINoHeHuto 3aaanuii KUM uroroBoro codeceoBanus;
BEJIOMOCTh YyYeTa IpPOBEICHUS HUTOTrOBOro coOeceoBaHMs B ayJUTOPUU, B KOTOPOH
bukcupyercs BpeMsi Hauajla ¥ OKOHUAHHUS OTBETA KaXKJI0Tr0 Y4aCTHUKA UTOTOBOTO COOECeI0BAHNUS,
MaTepUalbl Ui MPOBEACHUS UTOTOBOTO COOECEIOBAHMS: TEKCTHI I YTCHHS, KapTOUKU
C TpeMs TeMaMu Oeceibl, KApTOUKH C IJIAHOM Oecelibl 10 KaX 10 TeMe;
JUIS yYaCTHUKOB UTOTOBOT'O COOECEIOBaHMSI:
KM wutoroBoro cobecenoBaHusi, KOTOPBI BKJIIOYaeT B ce0s TEKCT s YTCHHS
JUIS KQXIOTO YYacTHHKA WTOTOBOTO cOOECeOBaHMS, KapTOYKHM C TeMaMu Oecellbl Ha BBIOOP
¥ M1aHaMu Oeceibl — 10 2 9K3eMIUISIpa KaKJ0ro MaTepralia Ha ay IMTOPHUIO MPOBEICHHUS] UTOTOBOTO
cobeceoBaHus (BO3MOXHO THPAXKUPOBAHKE OOJIBIIIETO KOJIHMYECTBA);
YepHOBUKH (11 YYaCTHHUKOB HTOroBoro cobecemoBanusi ¢ OB3, y4acTHUKOB UTOTOBOTO
cobece0BaHUS — JeTeH-UHBAIN/IOB U MHBAJIUIOB, KOTOPHIE MPOXOAAT UTOrOBOE coOece0BaHNe
B MUCbMEHHOH (opme).




Brlnate dxcrepry:

OJAaHKK IIPOTOKOJIOB DKCIEPTa® IO OLEHMBAHMIO OTBETOB YYaCTHHMKOB

KHM wurorosoro cobece10BaHus;

JIOCTaBOYHBINA MaKeT JJIsl YIMaKOBKH MPOTOKOJOB JKCIEpPTa MO OLICHUBAHUIO
OTBETOBYYaCTHHUKOB UTOTOBOTO COOECEIOBAHNS;

YepHOBUKH /17151 SKcTiepTa (Ipu He0OXO0IMMOCTH);

BrinaTte opranuzaropy(-am) IpoBeIeHUs HUTOTOBOTO

cobece/I0BaHuUs : CTIMCOK YYaCTHUKOB UTOTOBOTO

co0ece10BaHuUs.

Bo Bpemsi npoBeeHNsi HTOTOBOI0 cO0eceI0BAHUA:

1.  KoopaunupoBaTh pabOTy JHIl, MPUBIEKAEMbIX K MPOBEJICHUIO UTOTOBOTO
co0ece10BaHuUs.

2. B cnyuae ecnu y4aCTHUK HMTOTOBOTO COOECEIOBAHHUS MO COCTOSHHUIO
3I0POBBSl WJIM JAPYTUM YBAXXUTEIHHBIM MPUYMHAM HE MOXKET 3aBEPIIUTh UTOTOBOE
cobeceloBaHME, COCTaBUTh «AKT O JIOCPOYHOM  3aBEPUICHUH  UTOTOBOTO
cobeceoBaHMsI 1O PYCCKOMY S3BIKY MO YBaXXUTEIBHBIM MpPUUYMHAM» (CM.
npuioxeHue 13).

3. B cnydae ecnu y4aCcTHHK HTOTOBOTO coOeceloBaHUs B ayJIUTOPUH
MPOBEACHUSI WTOTOBOTO COOECENOBaHMS HApYyIIMJI YCTAHOBJIEHHBIE TpeOOBaHMS
[Topsaxka (3amper wuMeTh mnpu cebe cpenctBa cBs3M, (oro-, ayaumo- u
BHJICOANTIapaTypy, CIPaBOUYHbIE MaTepUaIIbl, TMCbMEHHBIC 3aMETKU U UHBIE CPEJICTBA
XpaHEHUs U Tepefadyn MHGOPMALMM), COCTaBUTh «AKT 00 yJajJeHUM Yy4yacTHHUKa
MTOrOBOro cobecenoBanus»’ (cM. npusoxkenue 14).

I1o 3aBepuIeHUN NMPOBe/IEHUsI HTOTOBOIr0 co0ece0BAHUS:

1. TlpoctaBuTh B cCily4ae HESIBKM y4YaCTHHKAa HMTOrOBOIO coOeceloBaHUs B
CIUCKax YYaCTHUKOB MTOTOBOTO cOOECElOBaHUSl B MOJE «AYIUTOPHUS» PSIAOM C
HOMEpOM ayJIMTOpUU OyKBY
«H» Ha ocHOBaHMM HHGOpPMAIMHU, TMONYYEHHOH OT OPraHMU3aTOpPOB MPOBEICHUS
UTOrOBOro cobecenoBanus. Jlomyckaercs TMpoCTaBlieHWE OTMETKHM O HEsBKE
y4aCTHHKA HWTOTOBOTO COOECEeOBaHUSI OPraHM3aTOpOM MPOBEACHUS HMTOTOBOIO
co0eceloBaHMs MO MOPYYEHUIO OTBETCTBEHHOTO OpraHuzaTopa oOpa3oBaTelbHOMN
OpraHu3aIuu

2. ITpunsars B llTate:

OT COOECE/IHUKOB:

MaTepuabl, UCTIOIb30BAHHBIE IS IPOBEACHHUS UTOTOBOT'O COOECEI0OBAHUS;

3areyaTaHHbIC 3allOJIHEHHBIE MPOTOKOJBI SKCIIEPTOB MO OI[ECHUBAHUIO OTBETOB
Y4aCTHUKOB MTOTOBOTO coleceroBanusi (B ciydae BbiOopa OUB, yupemutensamu,
3arpaHydpeKJICHUSIMU BapHaHTa OIICHUBAHUS OTBETOB YYAaCTHUKOB HTOTOBOTO
cobeceoBaHUs BO BpeMsi IIPOBENIEHUSI UTOTOBOTO cobecenoBaHus (TiepBasi cxema),
KVM wutoroBoro cobeceoBanusl, BBIIAHHBIM IKCIEPTY, U YEPHOBUKH ISl DKCIIEPTa
(TTpu HATUYUN);

BEJIOMOCTh y4€eTa IIPOBEICHUSI UTOTOBOTO COOECEI0BAHMS B Ay IUTOPUH;

OT TEXHMYSCKOT'0 CIICIIUAIMCTA.

(Iem-HaKOMUTENH ¢ ayJAHO03aIMUCSIMH OTBETOB YYACTHUKOB HMTOTOBOTO
co0eceI0BaHUSI N3 KXKIO0W ay IMTOPUU TTPOBEJICHUSI UTOTOBOTO COOECEIOBAHUS;

OT OpraHM3aToOPOB IMPOBEJICHUS UTOTOBOT'O COOECEIOBAHMS .

CIIUCOK YYaCTHHUKOB UTOTOBOTO COOECEI0OBaHUSI.

3. Opranu3oBarh MPOBEPKY OTBETOB YYACTHHKOB HUTOTOBOTO COOECEIOBAHHUS

HUTOI'OBC



JKcrepTaMuB ciaydae Beioopa OVIB, yupeautensimu, 3arpaHnydpekIeHUsIMU BapuaHTa
OIICHUBAHMS OTBETOB YYAaCTHHUKOB HTOTOBOTO COOECEAOBaHUSI IOCJE MPOBEICHUS
HUTOTOBOTO co0eceI0BaHus (BTOpas CXeMa).

4. llepenaTh TEXHUYECKOMY CHEIHATUCTY BEAOMOCTH Yy4Ye€Ta IPOBEICHUS
WTOTOBOTO cOOEce/I0BaHUs B ayJAUTOPUU M TMPOTOKOJBI dKCHEpTa Il BHECEHUS B
cnenuanu3upoBannyo  ¢gopmy mnpu mnomomu 110 «Pe3ynbrarel  UTOTOBOTO
co0ece0BaHUs) pe3yIbTaTOB UTOTOBOTO cobecenoBanus. [locne okoHuaHust paGoThI
TEXHUYECKOTO CICIHANINCTa C YKa3aHHBIMU JIOKYMEHTAMH TPUHSITH UX U BHOBB
3arnevararh MPOTOKOJIBI SKCIEPTOB MO OLICHHMBAHUIO OTBETOB YYaCTHHUKOB HUTOTOBOTO
co0ece10BaHuUs.

5. OpranmzoBate mnepenauy B PIIOM wa duemr-nakonurensx maubo 10
3aIUILIEHHON CETH Mepelay JaHHBIX ayIn0(daiioB ¢ 3alUCSIMU OTBETOB YUaCTHUKOB
UTOTOBOTO cobeceI0BaHMsl.

6. OcymectButh mnepenadyy B PIIOM Ha OyMaXHbIX HOCHTENSX JHUOO IO
3aIUIIEHHOW CEeTH Tepedaud JaHHBIX CIUCKOB YYacCTHUKOB, BEIOMOCTEH yuera
MIPOBEACHUSI UTOTOBOTO COOECEIOBAHUS B ayJUTOPUSIX, MPOTOKOJOB IKCIEPTOB TIO
OIICHUBAHHIO OTBETOB YYAaCTHUKOB UTOTOBOTO COOECEIOBAHUS.

7. TIpOKOHTPOJIUPOBATH COXpaHEHHUe TEXHUYECKUM CIEIUATTUCTOM
CrielUaIu3upoBaHHOM GopMbl B crieriuanbHoM B2P hopmate u nepenauy ee B PLION.
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