1.1. OcoOeHHOCTHM OpPraHU3alUl W TPOBEJEHUS] HTOrOBOI0 COYHUHEHMS
(M310:keHNs1) JIA YYACTHHKOB MTOIrOBOr0 counMHeHus (u3JjoxkeHus) c¢ OB3,
YYACTHUKOB UTOTOBOI'0 COYMHEHUS (U3JI05KeHHs1) — AeTeH-UHBAJUA0B U HHBAJINI0B

1.1.1. [JIns yd4acTHMKOB HUTOTOBOro counHeHus (uznoxenus) ¢ OB3, ydacTHHKOB
WUTOTOBOTO COYMHEHUS (WM3IIOKEHUS) — JNETEH-WHBAIHMIOB W WHBAIWIOB, a TAKXKe JIHII,
00yYaromuxcsi M0 COCTOSIHHIO 3/I0pPOBBSI Ha IOMY B 00pa30BaTeNbHBIX OPraHU3aAINIX, B
TOM YHUCIIE CAHATOPHO-KYPOPTHBIX, B KOTOPBIX MPOBOAATCS HEOOXOAMMEIE Jie4eOHBIC,
peadMINTAIMOHHBIC ¥ 03/I0POBUTEIBHBIC MEPOTIPHSTHS TS HYKTAIOUINXCS B IITUTEIHHOM
neuenun, OB oprann3yioT npoBeneHNe HTOTOBOTO COUNHEHHS (M3JI0KEHHUS) B YCIOBUSX,
YYUTHIBAIOIINX COCTOSTHUE MX 37I0POBbSI, 0COOCHHOCTH NICUXO(PU3NICCKOTO Pa3BUTHSIL.
1.1.2. MarepuanbHO-TEXHUYECKUE YCIOBHS IPOBEACHUS MTOTOBOTO COYMHEHUS
(u3n0XkeHus1) 00ecreynuBalOT BO3MOXHOCTb OECHpEnsATCTBEHHOIO JIOCTYNa TaKuX
YYaCTHUKOB COYMHEHHUS (M3JIOKEHUS) B Yy4YcOHBbIE KaOWHETHI, TyaJeTHbIE U HWHBIE
MOMEIICHHS, & TaKKe MX MPeObIBaHUS B YKAa3aHHBIX TMOMEIICHUSAX (HAIMYHE MaHIyCOB,
MOPYYHEW, paCIIMPEHHBIX JIBEPHBIX IPOEMOB, JIU(PTOB (IIPU OTCYTCTBUH JTUPTOB YyUEOHBII
KaOMHET pacrojiaraeTcsi Ha TMEPBOM JTaXKE), HAMYHME CICIUANTBHBIX Kpecel W JPYrux
MPUCTIOCOOTICHUI).

1.1.3. B wmecTtax mpoBeJeHUST UTOTOBOTO COYMHEHUS (HM3JI0KCHUSI) BBIJACISIOTCS

TIOMEIICHHS /ISl OPTaHM3allMW MUTAHUS W TEePEPHIBOB ISl MPOBEACHUS HEOOXOIUMBIX
MEINKO- MPpOodHITaKTHIECKUX Tporienyp. [Topsaok opraHu3anuu MuTaHUs Ui YKa3aHHBIX
Y4aCTHUKOB UTOTOBOTO COuMHEeHus (1310xkeHus) onpeaensercs OUB.
1.1.4. Tlpu mpoBeACHUU HTOTOBOTO COUYMHEHUS (M3JIOKEHHUSA) MPU HEOOXOIUMOCTH
IPUCYTCTBYIOT ~AaCCHCTEHTBHI, OKa3bIBAIOIIME YYAaCTHUKAM HUTOTOBOTO  COYMHEHMS
(u3noxenusi) ¢ OB3, yyacTHHUKaM UTOTOBOTO COUMHEHUS (U3JI0KEHHS) — IETAM-UHBAIUAM
U MHBaJUMJaM HEOOXOJUMYI0 TEXHHUYECKYIO MOMOIIb C YY€TOM COCTOSIHUS UX 37I0POBbS,
0COOEHHOCTEN NICUXO0(U3UUECKOT0 PA3BUTHSI U MHIUBUIYaJIbHBIX OCOOCHHOCTEH:

OKa3bIBAIOT TEXHUYECKYIO MOMOIIb B YaCTH MEPEIBHKEHUS MO MECTY MPOBEICHUs
UTOTOBOTO COYMHEHUS (U3JIOKEHUs), OpUEHTAlMU (B TOM 4YHCIIe TOMOTAIOT UM 3aHSTh
pabouee MecTo B yuyeOHOM KaOWHETe) M mojydeHuH uHpopMmanuu (He OTHOCAIIEHCS K
COJIEP’KaHUIO U BBIOJHEHUIO UTOTOBOT'O COUMHEHHUS (M3JI0KEHNUS);

OKa3bIBAIOT TEXHUUYECKYIO ITOMOIIb B 00eCTIeYeHUN KOMMYHHKAINH (C
PYKOBOJIUTENIEM 00pa30BaTENbHON OpraHU3aINH, YWIEHAMH KOMUCCHU TI0 TIPOBEICHUIO
UTOTOBOTO COUYMHEHUS(MU3II0KEHHUS ), B TOM UUCIIE C UCIIOJIb30BAaHMEM KOMMYHUKATHBHBIX
YCTPOICTB, CPECTB
QIbTEPHATUBHON KOMMYHHKAIIMU (32 HCKIIOUEHHUEM CpEICTB CBs3H, (oOTo-

, ayauo- W BHJIeOanapaTypsbl);
OKa3bIBAaIOT TIOMOIIh B HCIOJB30BAHUM TEXHUYECKUX CPEACTB, HEOOXOTUMBIX IS
BBITIOJTHEHUS 3aJJaHUHN, TEXHUYECKUX CPECTB (U3/1eTHil) peabrInuTaluu U o0yueHus;

OKa3bIBAIOT TIOMOIIb B BEJCHUHU 3alKCel, YTEHUU (OKa3bIBAIOT MOMOIIb B (pUKcanuu
MOJIOKEHUSI Tella, PYYKH B KUCTH PYKH; TIOMOTAIOT MPU OGOPMIICHUH PETUCTPAIIMOHHBIX
noJieii OJIaHKOB UTOTOBOTO COYMHEHHS (M3JI0KEHHUS), NPUBEACHUU B MOPSAJIOK pabouyero
MeCTa U TOJTrOTOBKE HEOOXOIMMBIX MpHUHAANEKHOCTEH; pukcanum cTpoku/ad3ana (ams
YYaCTHUKOB MTOTOBOT'O COUYMHEHUS (M3JI0KEHHs) C HApYIIEHUEM OIOPHO-IBUTATEIbLHOTO
amnmnapara);

MEPEHOCIT UTOrOBOE COYMHEHHE (HM3JI0KeHHE) B OJAaHKH WTOTOBOTO COYMHEHUS
(M3n0K€EHUA);



OKa3bIBAIOT TEXHUYECKYI0 TOMOIIb NPH BBIMOJIHEHUA HWTOTOBOTO COUYMHEHUS
(M3M0K€EHMST) HAa KOMIIBIOTEPE (HACTpOIKa Ha 3KpaHe, u3MeHeHue (yBenuyeHue) mpudra u
ap.);

BBI3BIBAIOT MENIEPCOHAI (ITPU HEOOXOAUMOCTH).

1.1.5. VYyacTHUKM UTOroBoro couyuHeHus (u3noxenus) c¢ OB3, ydacTHUKH
WTOTOBOTO COYMHEHUS (M3JIOKEHUS) — JACTH-UHBAJIUABlI W WHBAIUIBI C YYETOM HX
WHJIUBHUAYaJIbHBIX BO3MOXKHOCTEH TIOJNB3YIOTCA B TIPOLIECCE HAIMUCAHHUS HUTOTOBOTO
COUYMHEHUS (M3TI0KEHHS) HEOOXOIUMBIMH MM CHIEIIUATbHBIMUA TEXHUUYECKUMU CPEICTBAMHU.

1.1.5.1. Jlas cnradocablmanmux y4YacCTHUHKOB UTOTOBOI0 COUMHEHH S (M3JI0KEHUs1):

y4eOHbIe KaOWHETHl JJisi TIPOBEJACHHS HMTOTOBOTO COYMHEHMS (M3JIOKEHUS)
000pyayIOoTCSl  3BYKOYCWIHMBAIOIICH — ammaparypol Kak KOJUIGKTUBHOTO, TaK H
WHMBHUIYaJIbHOTO MOJIb30BAHUS;

MpU HEOOXOIMMOCTH MPUBJIEKAECTCS ACCUCTEHT-CYPIONIEPEBOUHK.
1.1.5.2. Jlasi riayxux y4aCTHUKOB UTOTOBOI'0 COUMHEHUS (M3JI0KEHU):
MPU HEOOXOAMMOCTH MPUBJICKAETCS ACCUCTEHT-CYPIOTIEPEBOIUHK;

MOATOTaBIUBAIOTCA B HEOOXOJMMOM KOJHUUYECTBE HHCTPYKIIMH, 3aYUTHIBAEMBbIE
YJIEHAMU KOMHUCCHH TI0 TIPOBEACHUIO UTOTOBOTO COYMHEHUS (U3JI0OKEHUS ), IS BBIAYH UX
yKa3aHHBIM YYaCTHUKAM C IIEJBI0 CAMOCTOSATEILHOTO MPOYTCHUS yYaCTHUKAMHA UTOTOBOTO
COYMHEHUS (M3T0KEHUS).

1.1.5.3. JIns1 y4aCTHUKOB ¢ HAPYLlIEHHEM ONOPHO-ABUIATEeJIbHOI0 annapara:

MpU  HEOOXOAMMOCTH HUTOTOBOE COYMHEHHE (M3JI0KEHHE) MOKET BBIMOTHATHCS Ha
KOMIIBIOTEPE CO CIEHUATU3UPOBAHHBIM IPOrpaMMHBIM oOecrieueHueM (TIpeI0CTaBIISIEeTCS
ONB). B y4eOHbIX KaOMHETaX YCTAaHABIMBAIOTCS KOMIIBIOTEpPHI, HE HMEIOIIHUE BBIX
ozia B ceThb «HTEepHEeT».

Htorosoe counHeHue (M3J10KEHUE), BHITOJIHEHHOE Ha KOMITBIOTEpE, B MPUCYTCTBUU
pyKoBOJUTENST 00pa30BaTENbHOW OpraHM3ali MEPEHOCUTCS aCCUCTEHTOM B OJaHKHU
COYMHEHUs (M3JI0KEHHS)®,

1.1.5.4. Jlns cienbiX y4aCTHHKOB!

TE€Mbl UTOTOBOTO COYMHEHMS (TEKCThI UISI UTOTOBOTO M3JIOKEHHS) OPOPMISIOTCS

penbegHO-ToueyHbIM mpudToM bpaiins wiaum B BUAE SIEKTPOHHOTO JOKYMEHTA,
JIOCTYITHOTO C MOMOIIBIO KOMITBIOTEPA;
TEKCThl M3JIOKEHHS JUIsl CIETBIX YYaCTHUKOB Pa3palaThIBAIOTCS TaKUM 00pa3oM, YTOOBI
B HUX He OBUIO CCBHUIOK Ha BH3YyaJbHBIE CBOMCTBA pa3IUYHBIX OOBEKTOB, B TEKC
Thl HE BKJIIOYAIOTCS JMH30/IbI, B KOTOPBIX TE€POM HA YTO-TO CMOTPSAT, (parMeHTsl,
CTpOSIIIHecs

Ha BHU3yaJIbHOM OIHMCAHUU JIOJIEH, )KUBOTHBIX, MPUPOABI U T.A.; OTCYTCTBYET HW3IUIIHSISA
JIeTalIn3a1usl, UCTIONB3YIOTCSl eMKHe (DOPMYITUPOBKH JIIsl OOJIETYCHHS] UTECHUS;
MpeaycMaTpUBaeTCsl JIOCTATOYHOE KOJMYECTBO CIENHANBHBIX MPHUHAIICKHOCTEN AIs
o OpMIIEHHSI UTOTOBOTO COUYMHEHUS (U3JI0KEHUS) pesibepHO-ToOUeuHBIM pudTOoM bpaiins
(OpaitneBckuii mpubop u rpudenn, OpalieBckas MedyaTHas MAIIWMHKA, CIElUaTbHbIC
YepTeKHbIE MHCTPYMEHTHI), KOMIBIOTEDP (TP HEOOXOTUMOCTH);

UTOTOBOE COYMHEHHE (U3JI0KEHUE) BBIMONHSIECTCS pelbeHO-TOYCUHBIM HIPUPTOM
Bpaiing B cnenuanbHO IpelyCMOTPEHHBIX TETPAISIX WM Ha KOMITBIOTEPE.

HroroBoe counHeHue (M37105KEHNE), BHITOJIHEHHOE B CTICIIHAIBHO TPETyCMOTPEHHBIX
TETpaAsSX WM Ha KOMIIBIOTEpE, B TPUCYTCTBHU PYKOBOJHUTENS OOpa30BaTEeIbHON
OpTraHH3aIuH TIEPEHOCUTCS ACCHCTEHTOM B OJIAaHKH COYMHEHHUS (M3JI0KECHUS).

1.1.5.5. Jlasa caadoBUASIIIAX:



TE€MBI UTOTOBOTO COUYMHEHHUSI (TEKCTHI AJI1 UTOTOBOT'O U3JI0KEHHUS ), OJIAHKU UTOTOBOTO
COUMHEHUS (M3JI0KEHHUS) KOMUPYIOTCS B yBeNUYeHHOM pasmepe (dhopmat A4 ¢ pazmepom
mpudra He Menee 18 Bold (rmonyxupHslif);

OCBEIIEHHOCTh Ka)XXJI0oro pabodero Mecra B ydyeOHOM KaOMHETE JOJKHA OBITh
paBHOMepHOM M He MeHee 300 mrokc. BO3MOXKHO HCHOJIB30BaHHE WHIWBUIYATbHBIX
CBETOJMOAHBIX CPEJICTB OCBEIICHUS (HACTOJBHBIE JIAMIIBI) C PEryJIUPOBKOW OCBEIlE
HUS B TMHaAMUYECKOM auarazone 10 600 mrokce, HO He MeHee 300 JIFOKC mpu OTCYTCTBHH
JTUHAMUAYECKOU PEryJIUPOBKH.

NtoroBoe coumHeHue (M3I0KEHHE), BHIMIOJIHEHHOE B OJaHKaX HTOTOBOTO COYMHEHUS
(M3710KEHMs) YBEJIIMYEHHOTO pa3Mepa, B MPUCYTCTBUU PYKOBOAMTENS 0Opa30BATEIbHOM
OpraHu3aIy MEPEHOCUTCS ACCUCTEHTOM B CTaHAAPTHBIE OJTAHKH COYMHEHUS (M3I0KESHHUS).
1.1.5.6. Tlocne oObBsBIEHUS Hayanda MPOBEACHUS HMTOTOBOTO W3JIO0XKEHUS JIst
YYaCTHMKOB UTOTrOBOI0 M3JI0’KEHUsI C PACCTPOiCTBAMH AYyTHCTHYECKOI0 CIEKTpa, C
HAPYLIEHUSIMU OMOPHO-ABUIaTEJIbHOI0 aNNapara, cJjenbix, cCJIa00BUASIINX, IJIYXHX,
MO3/IHOOIJIOXIINX U CJA00CHBIIIAIIMAX YYACTHUKOB UTOTOBOI0 M3JI0KEHUSI TEKCT IS
WTOTOBOTO U3JIOKEHUS BBIAACTCS JIJIs1 YTCHUS ¥ TPOBEACHUS TIOITOTOBUTEIHHOM PabOThI Ha
40 MuHyT. B 3T0 Bpemsi y4aCTHUKH MOTYT pabOTaTh C JTUCTaMU OyMaru Ajis YePHOBUKOB,
BBINIUCHIBAsl KJIIOUEBBIE CJIOBA, COCTAaBIsAA IUIAH W3JIOKEHHUS (NEpenuChIBaTh TEKCT s
WTOTOBOTO HW3JIOKEHHUS B YEPHOBHKU He nomyckaercs). [lo ucreuenun 40 MUHYT WieH
KOMHUCCUHU TI0 TPOBEACHUIO HUTOTOBOTO COYMHEHHUS (M3JIOXKEHHsS) 3a0UpaeT TEeKCT IS
WTOTOBOTO M3JI0KECHHMSI, M YUACTHUKH MIEPEXOJIAT K HAITUCAHUIO UTOTOBOTO U3JIOKCHHUSI.

Jast rJyXMX, MO3JHOOIJIOXIIMX M CJa00C/bIIIAIMX YYACTHHKOB HTOIOBOIO
U3J102KeHHUsl TP HEOOXOAMMOCTH (BMECTO BbIJAUM TEKCTA JJIsi UTOTOBOTO M3JIOKEHHUS Ha
40 MUHYT) MOKET OBITh OCYIIIECTBIIEH CYpAOINEPEBO/I TEKCTA JIsi UTOTOBOTO U3JI0KEHHUS (0
HEOOXOUMOCTH OOecleyeHusl CypAoNepeBoja TeKCTa Uil HWTOTOBOTO H3JI0KEHUS
coo0111aeTcs BO BpeMsi 1I0JIauM 3asBJICHUS HA Y4acTHE B UTOTOBOM HM3JI0KECHHH).

1.1.5.7. OcHoBaHMeM nJisi OpraHU3aIllMd WTOTOBOTO COYMHEHHUs (M3JI0KEHHUS) Ha
JIOMY,

B MEAMIMHCKOW OpraHu3aliii SBISIETCS 3aKJIIOYEHHWE MEIUIMHCKON OpraHu3aliu
u pekomenganuu [IMIIK.

HroroBoe counHeHue (M310KEHHE) OPTaHU3YETCsl 110 MECTY >KUTEIbCTBA YYaCTHHUKA
UTOTOBOTO COUYMHEHUS (M3JI0KEHHS), IO MECTY HaX0KJIEHUSI MEIUIIMHCKONW OpraHu3allii,
B KOTOPOH YYaCTHHK WTOTOBOTO COYMHEHHMS (M3TOKEHHUsS) HAXOAMUTCS Ha JIUTEIHLHOM
JICYEHUH, C BBITIOJTHEHUEM MUHUMANBHBIX TPEOOBAHUN K MPOIIEType MPOBEICHUS.

1.1.5.8. [lns y4yacTHHKOB UTOTOBOTO counHeHwus (u3noxkenusi) ¢ OB3, yyacTHUKOB

UTOTOBOTO COYMHEHHUS (M3JIOXKEHHs) — JAEeTeW-WHBANUIOB W WHBAJIUIOB HTOIOBOE
COUMHEHUE(U3T0KEHNE) MOXKET MO UX JKETAHUI0O U MPH HAJMYHHN COOTBETCTBYIOIIMX
MEIMUUHCKHUX MOKA3aHUM IPOBOJIUTHCA B YCTHOM hopMe.
YcTHOE UTOrOoBO€ COUYMHEHHE (M3JIOKEHUE) YYACTHUKOB HMTOTOBOTO COUYMHEHMS
(M3M0XKEHMs) 3aluChIBAeTCs Ha (UIel-HOCUTETh. AyAWO3allMCH YYaCTHHUKOB HUTOTOBOTO
COUMHEHMUS (M3JI0KEHUS) IEPEJAt0TCs ACCUCTEHTY, KOTOPbIN B IPUCYTCTBUU PYKOBOIUTEIS
o0pa3oBaTeNIbHONW OpraHW3aIlii TMEPEHOCUT YCTHBIE HTOTOBBIE COYMHEHHs (M3JI0KEH
Wsl) U3 ay/IMo3amnuceil B OJIaHKH UTOTOBOTO COYMHEHHUS (M3JI0KECHUS).

B cinywae cmaum WTOrOBOro COYMHEHHUS (M3J0KEHUS]) YYAaCTHUKOM COUYMHEHUS
(u3M0XKeHus) B YCTHOW (popMe UJIeH KOMHUCCHH IO MPOBEICHUIO UTOTOBOTO COYMHEHUS
(M3710%€EHMS) BHOCUT B OJIaHK PETUCTPALIMY YKA3aHHOTIO YYaCTHUKA OTMETKY «X» B I10JIE

«B yctHOU ¢opme» u 3aBepsieT CBOEH MOAMKMCHIO BHECEHHE YKAa3aHHON OTMETKH B
CHEIMAJIBHO OTBEIEHHOM II0JIE JJIsl MOCJIEAYIOUIEN KOPPEKTHONW IMPOBEPKH U 00pabOTKU



OJTaHKOB HWTOTOBOTO COYHMHEHHUS (M3JOXKEHHS) Takoro ydactHuka. B ¢dopmy HC-05
«BenomMocTh TPOBEACHUS WUTOTOBOTO COUYMHEHUS (M3JIOKEHHUS) B ydyeOHOM KaOWHETe
o0pa3oBaTebHOM OpraHu3alnuu (MecTe MPOBEACHUs)» HEOOXOAUMO TaKXKE BHECTH
oTMETKY B nose «CraBain B yctHO# popme (OB3)».



